
 

 

LAWSON REPORT  
Pasadena ISD 

 

TAB: 
Lawson Dashboard 
Schools/Departments  

REVISED DATE:  11/2023 

SUBJECT: Encumbrance Report           

 

1 
 

 
Login to Lawson  
https://pisdlawson.pasadenaisd.org/  

• Click on the Schools/Departments section  
Under Finance  

• Click on the report Open Encumbrances 
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• Enter the Budget Owner Number  
• Click OK 

 

 
If entering multiple Budget Owner Numbers  

• Enter Budget Owner Number followed by a comma and no spaces as seen below 
• Click OK 
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A pop up screen will appear and you will see in RED Link to File 

 

When using Google Chrome you will have to copy the link and paste it into the 
Google Chrome browser  

• Right-click on Link to File 
• Click Copy link address 
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• Open a new tab in Google Chrome  
• Paste the link to the browser 

 
Once you paste the link, the file will download 

• Click on the Excel file to open the report  

 

You now have the encumbrance report for you to review, print, and save in Excel. 


